Services to assist UCSC faculty with teaching and research.

* Readers * Copyrights

e Exams Lecture Notes

e Lab Manuals * Syllabi

Phone: 459-3888 Professor Publishing Services Email: profpub@ucsc.edu
For Internal Use only
Quarter Year Order Taken By Date/TmeRecd __/ /  _ :  am/pm
Course ID Instructor
as it appears in Registrar’s Office records as it appears in Registrar’s Office records

Email Address Dept./FSO Mail Stop
Office Phone Message Phone Home Phone
Estimated Student Enroliment: Minimum Maximum
Originals Copies of Each Title Page |:| © Permissions |:| © Info. Form © Permission
Submitted? and © Page Submitted? Clearance Req'd? Submitted? Letters Submitted?
Students Required to Purchase? |:| Online/Eres? |:| No. Instructor Copies No. TA Copies
Covers: Art Supplied? |:| Color 1 Color 2

Special Requests:

I understand that if fees are requested by copyright holders that they will be added to the cost of this order. | further understand that the search
for permissions and production of materials is laborious and costly and that | will be held responsible for any and all costs incurred due to
inaccuracy, omission of information furnished by myself at the time this order is placed, or cancellation of this order. | have read the partial
Production Services and Policy List on the back of this form and authorize this work order in accordance with these and all other Professor
Publishing Services policies.

Signature of Approval Date

Print Name Faculty |:| Staff |:| TA |:|




Standard Production Services and Policy List

The following is a partial list of services that are automatically applied to all Professor Publishing
Services orders unless otherwise specified by instructor at the time the order is placed:

+ Every order printed on digital laser printers

+ Books bound with comb binding

+ Consecutive page numbering at no additional cost

« Instructor and TA copies provided as requested at time of order

+ Text will be copied two sides

+ Creation of artwork for standard cover at no additional cost

+ Covers printed on heavy weight cover stock

+ Production quantities based on Registrar's Office and historical data

+ Orders received by recommended deadlines shall receive priority handling

« All other orders shall be handled on a first come - first served basis
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